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(22) Administration

Answer two questions from Part A and four questions from Part B.

10.

Part A
Office Systems and Organizational Methods

Name three work procedures in operation in government offices and explain the advantages
gained by maintaining work procedures, (20 marks)

Explain the basic characteristics of a correct filing system and explain the importance of
maintaining such a filing system. (20 marks)

Explain what is meant by ‘forms’ and explain the importance of using forms in relation to
office activities. (20 marks)

Name four instances where office systems used in the traditional method can be operated
by information technology (use of computers) and explain the manner office system becomes
efficient through it. . (20 marks)

Part B
Establishments Code — (Volume I & Volume H)

In relation to what offences can an officer’s seniority be reduced? (15 marks)
Explain the instances when transfers can be made without a transfer board recommendation. (15 marks)
Explain the responsibility of the Disciplinary Authority in issuing a Disciplinary Order. (15 marks)
State the instances where an officer can be released for service outside the public service. (15 marks)-

Explain in relation to the regulations in Chapter XXVIII the rules to be followed in relation
to official correspondence. (15 marks)

Explain with descriptions, the main facts that should be included when preparing a scheme
of recruitment to the public service. (15 marks)
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(23) sipluen. sgfusmningg FULWb Fraudss FLLOpD
Elementary Constitutional Law and International Law

@aGarg usBuleigheib dpsim alandssngd Gfia) QFis Guiksh Qo danbsendeg sl wshbgs.

ugsl 1

1. “urpmemwosi Guwsoterieniy whGHD oEseh Benmanio aeip CariuUmGHsi @ﬁlﬂﬂﬁ}@&ﬁs&%@ (PEBTS (pTetTUBLene
SIEU60. LTI, SHTSTMLNS Sinel GEEBICLTENE ST jtjulL el eapEOETE Senam BibLeme.”
1978 ouib msger opfwsemolys FlLGde Gbss Camurda aslaeiey SITD EGHSWS FHuRs
o giteummitsli I [Beisies stefiuend Sy gmuls.

2. Oenseasuledr 1972 whgpib 1978 spdlusd simolilyf FULRE6TD ‘ogpliusmL. 2_flenwssT QEHTLIUT gHuThamen
armiaBsr®; Brlged o sllgHe  (Supreme Law) (p@iC&siburs  sispbEieist  ipfuieosnloil]

o_fewsereng BILE Urepmeeiear o flevoss, &sbArd whph sGsmen seLMBMDPL  LTEHISTHBIEG
wpenpuiiensn  BeubEHIHTWNEGS.

3 ‘siiLam d’ (Rule of Law) erisiuens syymis.

4, ogflucmplCursn s Gsrstas eufsnlp sugusl st (Directive principles of state policy) eiaiim
ghuTGEmend QETeRngGIUSE (phHAwszemd asian? 1978 G FoLwapluBSHIulL Heaomams
syfwsampllsy sremiiuGh SIESMmEE SliglusLEeTe SipFwsenoll) Bprdsmsar (Constitutional purpose)
gbsmub WenmBaupiusitsnaeun? ayymis.

5. Gecmemawlar 1978 ayfiueenoider 19 b Hepssd Flran fég apmsl LESaiiams Smis.
ugs O

6. @en sPlusmud SEOUE 6HUE G O BEOENGEESMLTS sidgwsmp” (Jus Cogens norm) gemTEs
SHEHILGSBS. LB GerfsssamLrs alfpoms sausre sesiubags wig? B suflsous SHULE
sy siiwghalsn FlL elsmeneymsen (Legal Effects) @yefient aflens@a.

7. zwx piBseish sishened GHILTLIs A winpnd B agpid Bnansdaoruign g ol Jensg Haadps. @n
ELLGFe0 Psmeveno BurFreLbeH. 4 Gamn vgHed 105 GGhFTsass GuoBosTanl sams 2 fawamu
HleneopTiL (1 Bureusnts B swrsndssdps. 25i6l udsoguns, B G prapen (péiussieniiss Beodess
g GEBHENSGSM BLIHS A Fnoraisspsol.

Gurg Fiatss FlLsAsi ol uls A whmb B Beng sE@sHa0 wbil aymis.

8. aemenwufled &Grt Gulwg 1 (The Great Barrier Reef) asn  syfuiin@n dylsssglso Fad
SluQeorsiinflsy  sterienem  Jebeong  Gurugengl. A8 Guflwl fU esEus  SieELHCrelwrelel SL6
aisiiyey  ug@uled oemchgiem  sLs yder (Marine Park) sy, aaiCewuy Gureiim erafiglsd  wrs
JOUBSSID uSTFSEREmsT ghficterail Sog HSLsd Yhsene &LHG OFsiaud sSlUUMSMmENS Sl
QFues Beusmguwl Gmemey omjeFCredwrelhe ghulBeens. SLed FULD GEILIuT médw  ErHse
FoATWUSSlaiuy omendGrafiuralbe BHsmell BLOSmESM aHES (PQUIIDT e QITUIS.
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2018.09.11/ 11,40/ 6th Proof! Asha(kj)
.,

e A

9. 1961 premshdy Gs iysst e efutsient Fwemugess (Vienna Convention on Diplomatic Relation - 1961)
FSUGSIULL 2 muli|serseils S ‘S anw’ eehy siemissamalenan elufidgs.

10. dsieumeuansuppist Erefighe FoGsHiuy s1psHis.

() guubztwrsiens (wyemnsgst (Termination of a Treaty)

(i) orssmen smssfsssd (Recognition of States)

(iii) oyF Gurmnuy (State Responsibility)

(iv) Gmgshdly aGur.G 2 fepwsesio Apiyfemwsend (Diptomatic Immunities an Privileges)

#* % 3k




(Sess © BE® 2,566

toapl udliyMenoysor we s
All Rights Reserved]

B g Bae ocEiaclRad / Qwmosl ufloss Hoswssmip / Department of Examinations, Sri Lanka

Boonms GoeiETlf Gsmandgusieon o _fflCLrsssisenbarar 1 ook whpn 2 gags
silsneaggpsianet S greiied Lfi' eoF whpd Grsdmd Gumil ufilees - 2017 (2018)
1* and 2" Efficiency Bar Examination and Second Language Test for the Officers of the

Sri Lanka Foreign Service — 2017(2018) :

(24) ByrRsbHy GCFUIIPOD

Diplomatic Practice

apeint wenfldhFLITeORISSIT
Three hours

ghs slandsaends WiiGh elmLwelsgs. e alanbsenb@d Fowren Lselss apiisEiLf.

1 (i) “9o nyd FFolss o meEaT S Faps RO GuiGemsry onfadlmss s urfu SieEshms
IBUBSSHIgLImE eyED.”
Beonensuler siaBsF 2 peEaMmeT SDIGLUMLILTSS CGETEE Sema alsgs.

(ii) ‘Bry fowrer Qeusdipm GH Gunsiimarans Seonens BuTdn @ BILGEE WSAID SIgHFaTaISTEGD.”
BeambHes Fusst o anf@adrsem? srpommsmas GRIGS.

2, (i) “wrsre someawmy (Head of Diplomatic Mission), gbpsGeTsiand Eigspst (Receiving state) sisups
SHensvenoulsd HeL QLEID  HEhSIEIUITL 0 /SRGHHILFTIRSN SIHHTLNET HLAUDSMEBHET, GUphsaTHasi
urpbufln LpdEapssrisst epsucuhenpts uhnl eloifssssmLng. s ellmbalasenred WwhHmID
umgLBBwsTEems S5 UpY Gaalul Bl FBoIEseT GSMEIE HMENHEE o185 TTamaLTSEs
ugley QeuunkifLb.”

GupspPlusmsy Ui o RsnE SaNCmmLLSHmE (peiemehEs.

(ii) GrrpplurisEpEdam_ Gu 2 meaEsT fHOGLEEmgW FHETILRISMET 2 SIJATRSGEH a1 abbaIhai Iy,
Sinad BHILIUTS aBEEON.Beten BLalpbmEsmenyb, aBsPSmsshamgul B algsmeEamemuld el g
Folurss SaboenTwrHD.

3. () (angre seoeal goaflar GurmiyselsmiCu, SFs piLen s Caibs gumel) sbRibOETsEHD

' Biige? el Curgl, oiebeg gbsganD BLeupsmeEaTs SHET @IS amme SHSBUTEH, HEEl
GElwiL L Ted SisbeuEH HEHHIDMBEIUT LT Sieuf FTjuTE FLLfAunrs, BB R GeusiBrE
sieueny sninsdgpnns Conbp Gaueingur QuUIDIL) Dlaumbe o aiGLa, snghCarelsa Brrsbaly
QFwsiipanpulsy @uiild L Geireng).”

SHIIEDTITHE.

(i) sMErs SHonal EMGSESSTN gy GUIDILYSST Uk slmsds.

4. FHpauch el wnmsr ubnd Apomfiyg eupsis. _
() modw prfsalsn wels o flawss @asidlsh (United Nations Human Right Council)
(i} Gonpa BILEH omsusi (Home Based Staff)
(iii) 2. elsp sbmer Huwenp (Concurrent Accreditation)

(iv) @oregapdly sLeyd £0¢ (Diplomatic Passport)

5. () argegTeowssls STeesbAr, Bysurabany, GBmPIsumI U whgb a..5a058Fmea (Diplomatic, Administrative,
Technical and Service) g1 IflesapsaissTa sgssolsais @GHbL o minlmrssT shpbeETsHeBD
B pesh @rrgedbaly alGum Giflemosnus (Diplomatic immunity) sigiuelds apgupor? alsnds.

(i) Gwbuy owesrseis GGy 2 plilafsEEE JhRIbeaTeenD BN 1o GFmialss FEUL Gwsnot?
argwrler b gpuifsaiar &b adnmas GIIIES.

\. Y,

fud. 2 mil unhds
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BTRahAT SisuasT QOaT ghps Oaraeniu@D BEILgs stugalawr QuIpKIGUBB, GFmaiL
Poopss QFTEe BILEHG ammssI oeg Gap FhEIluGLTEih Creva SUSNGEHISE
euBErESI60/ CoenCupised Bursin shailuksas, apsiprag Bro rsfiem rs (Third country) uutemmb
QeLiBHE UG daEhse sler aprsiLpolls, Sihe wanptug BIG RIGHEE, OIEHEE

(i)

(iii)

(i)
(iii)

(ii)
(i)

aelarg HARINY ANsECammGhwsiums allwehenm Foamuids B elondes.

Supepini’L sgswofidn GGl 2 mrulshsadt Gibapsimras BT TS0 Lweamb Geuun Gurs
(oppeneoflst 2 FFACWRE sTeliLgHuld) Sibs apsipream Bl oD STEEHGE Seuaiil] QFwub?

wiemad whph o selFCseme (Administrative and Service) stgid synisefgusiion oigseoTEsiT OHLiLTsS
Sie) apeipreaid BTG Taliam e Lwsnflagn Gung (Spaeofld 2 5HCwWNs SrsligSullsd) apemras)
B Igell &eustiil] ersusunpfiapE@Ib?

Bozsriy 2 mey sfipFfumi s, GIFIsD SHEEIHONSE SV HIHSIOTS (PQOIISHIIL 0 LA
shailimsal, SMEIE oigiee] Seuner BLifss Hib s Goe Hobl aumb amIEEh gnpRsCETsiEpD
BILengid BWllE@d Briigersib SLspol GUIGLILSET WTeme aaium® eilIenT FIaHLIE S sms
alufl& @ aE.

Guny oz Pef s Beseouls Curg SFEFSSENE Sl amoss wimsna?

Gurf oisbeog Fef oiefEs Bleeanoulsr g gBpeEbersiepd BHiIG wHnd PuUfseGD BTG 9w
BosrLlaysd GuIpEsT aedlanm oeniobSEse0n?

Byrsbslr o mewst o_sien B ot (Gaefipm G owownEs oEsns) Gam B SIDLERSB
(Fwwren el WCEMAHLTE 2_sfem) Hwdalen L ghampli) @UIBEGTmD amarFsnhall sememsiwsTeTs.
Baperal daLbpiubGaens wepsmowre QFrLGRTIYRSme LigupenpwITe el d@s.

BEFMEU QUUIBSGLTEN WPYODISSLILL. gHlmlmEsdhamgu LIGun ol wRisanes SeboHsnrUT(s.
@epdamas QUUESD Wyapdan ssime elambss.
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(25) shalss elsusmymiims apaiimr 1D6wR S INeUMmIE 6T
International Affairs Three hours

@ba olamssensed WGl ol wals@gs. aen damdagnd@h FOWTan ysiefas suphisfn.

L ussgguysseemwoulsn (Multilateralism) efipFfluunsd gouUG Femssmsn afiGsrshsugesd ot lalms i bal
GUMD BEIGEEsEGehsn LyFflommmen ohmbd surlitnssh ubr efefsds.

2. Guerpe owlelpss) @eovdgssma (Sustainable Development Goals) Bl (psnpiuBdsiensst opsh@abp b
seoiemryal GxAw Weamley apfidme geanfmen Ssomans 2018 preneo onHD (PsenaSHDL,
Cueiisg 2ullmas BasGamen Sl bs OsTsiand anfi(pmpuis g GoTss oo slmsn WHIIE G
allBaores Geodins unfliisney (peRBsmbBicen. Hausien EPHIl HOMEMmET laThEs.

3. médw 20wlss @yupsrag 2018 grea wrgb oGuss medu BrEss wats o fenast sosi@alslnbal
(HRC) oflsvdld QaEmamn gl
(i) @sFHwranorenzsl, Bbs sapifalar QFubBUNGEais gHUGESID Srésmsmen LAMIE GFis.

(i) smCuns wels o faowssd soddedsn Pepsd Erals oo ss0UC BT GaRsns GSBILILTe
el wkisaied S Shorabhsrs ghuEBD clmsnamen sans?

4. GpHumereus Gureibm FameLeid Fofomowna 2 mesmen Cuaiamats @eonesuld  HHEUTHELE
Geusipm_ Gé Gemshansulsh (pssll SiglhusmL ShFd uEpn. G Gosdom aiEssalgl BLalgEMSSsT
Ershadlenen  UfbEiony s,

5. Ufssretunameng g@rmniw siigelmba CesmBupiugsi (Brexit) sflsnsmeyssin Libnfupb, so@ymiurellss Geomens
Baoshigafsd B@ seiaun urBieny gHUBHEID aaISHWD ECOBBIEHILIT B,

6. ‘Gurgsngry @pnesb@TL’ (Economic Diplomacy) asiteng 15snan ssambs@siinons (Main Focus) Gsomiena
QenmsaniBeitengl.  Recmmauisn QUIGSITSN weodsmen CasdErGasis CuibLBsss QETLITD 2 whesien
si@iuaisle  omppliumLuls, B GerLiuns SuwbtstdinBaaingu: GHTSIMEFT]  BLolySmsHs (Policy
measures) apsitilanems UfiGHIDTSH Hevan asion QFUBLUBSFLLL T aEILMmS HEBEIMFUTGS.

7. oGwfés gerdugl GLiemsl. Cpbl whmb e Osmlu soemer &b G @ SAGUTGGES LG
B GUBB 2 winerL. Sl L SFe wphflussasdma o s smingd et s 1wEiiE CFus.

8. \eisumaeneuppist prehidleen: upy Ap@HiL eupss.
(i Indian Ocean Rim Association — (IORA)
(iiy GSP+
(it)) BerdyrGwieh - usvevPen pEAmends FHBLTMSL Bansoso
(iv) gadw sGofder - @Ay o_meyEs
(v) &miéE omwinlgst @SSoiEE sraiIubBD S S6
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(25) International Affairs

® Answer only five questions. AH questions carry equal marks.

1. Discuss the problems and prospects for developing countries in meeting the challenge of the decline
in multilateralism.

2. In July 2018, Sri Lanka presented its Voluntary National Review on the progress in-implementing the
Sustainable Development Goals (SDG).

Explain Sri Lanka’s overall performance on the path to meeting the SDG Goals and specifically
highlight three areas in which the greatest progress has been made by Sri Lanka.

3. The United States of America in June 2018 withdrew from the Human Rights Council (HRC).
(i) Evaluate the implications of this decision on the functioning of this body.
(ii) What ramification could this have on issues concerning Sri Lanka presently on the HRC Agenda.

4. Maintaining a balanced relationship with India as well as China, is an important imperative in Sri
Lanka’s Foreign Policy at present. Recommend four measures through which this objective can be
achieved.

5. Discuss the ramification of Brexit and how it could affect Sri Lanka’s interests in Europe.

6. Economic Diplomacy has been identified as a main focus by Sri Lanka. On the basis of your experience
in promoting Sri Lanka’s economic interests abroad, recommend three policy measures that should be
undertaken in this regard and as to how they could be operationalized.

7. Evaluate the significance of the Summit meeting between US President Donald Trump and North
Korean leader Kim Jong-Un on world peace.

8. Write short notes on four of the following topics.
() Indian Ocean Rim Association (IORA)
(i) GSP+
(iii) Current status of the Israel-Palestine conflict
(iv) US-Russia relations
(v) Impediments to cooperation within SAARC
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