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(3) 85 sBoen (4) e®s uBoesm (desktop) [ TP )

4. o 880wm (byte) B0 (bits) ermw®es wamos asiobon @ ¢?
(H 8 2) 9 3) 10 4 16 (viernnnen )

3. vom equs @ e eloened Sncn® Ot glmanes gbas d ¢?
(1) Becia@d 5» doc eoipnds sgw (2) @®2ad0 5= .png eoimd wem

(3) BwidBO 5= .ppt evrmdzS e5gwo (4) e0cadd 5 ™ Wiy oINS €W (ovvrvnnen )
6. getnon v sloemn s¢hfed elcmar god emd@du ecs vy qiedn O Buo 08 ¢?

(1) MS Office (2) eBewyg® sfBwm

(3) auimbidce (4) aocin crmdes T )
7. MS PowerPoint 920usl 86ed »dBe emwie, _

(1) pdf emamDed ecese. (2) Windows Media Video ecescs.

(3) PowerPoint show e@ese. - (4) web page e@eacs. (corirnnrd)

8. ¢l wBetiees elun B0 e mBimsess’ et vy CAD Somna Drle,

(1) e®@w oldd . (2) wremd odod a.

(3) BEfsced gxec o. 4) ofeced 80 . (oveennnns )
9. vom dedn RBm wys, 885 EERH w.dn agime g BB &? |

(1) modifier keys (2) cursor movement keys

(3) function keys (4) alpha numeric keys  CPTR )

10, 880 yBofmdes Agm (Recycle Bin) Red emwdr €8500 enipnds @m0 880 gdan =8,
: goms oD enile® vy Rdm wyd twecidne DB BE B8 ¢?

(1) Ctrl+C (2) Alt + delete (3) Cul + shift (4) Shift + delete (ceveennen )

11. MS Word 8 g8.q aBomed wiBme @ ¢?
(1) 2Red enics o1 N2 gLed RS Omn B8O owd pdxl B8O
(2) emics o L0dE syd® egd ©O® (shade)
(3) g=c BBuus ewd Bimyws 8 e@lOcwS 88
(4) emidh 0o SVOE Bag® g (formatiing) @& 85@ (ceiirennn )

12. MS Wdrd eddmund wndeaos ¢ B8 wem Rdm alnme ©ds me w8 2
) 4~ 2 (3) L2 (4) ‘

13.. MSWord edamam 88 monm §edn md cbfm endas 005D eDms sados eBeides s
- 5080 830 gden o8 Bouin. vun qEedn RPm Jme & eewn LHEeds® DISn me
o g2 - ‘

(1) Select All {2y Thesaurus (3) Find and Replace (4) Macros (ovvvnnens }
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I egihied oliy wikenddn! B ciwledn veddm
2 mobfdedm aled ufdwma (D BSedss- 2017 (D (zma;) -3- r )
(04) sfomin 09Dne § L@ma@ GOBDE T
14, ecamam Dbm 500 20 28 gRbe gy ¢ oo BEIB880, vom »O6 MS Word Sedwicna
D5® el @8 &?
(1) Auto Text (2) Compare Document
{3) Word Count (4y Zoom (T }
[5. 280 ed@nwm g Bovms yBeadlma (revise) 8880 gdas »8, von wgpsd MS Word 8
32> e®0ED wdn mg wiS 7 '
(1) %@ 2) (3) @ [EE (o )
16. MS Word 8 i;ﬁ: glomed qbide port ¢?
(1) 80mbide (Thesaurus)
(2) gfec Smuotss wo Dramden (Spelling and Grammar)
(3) =Batm= (Translate)
(4) eo=0® (Language) (oornnnnn )
17. MS Word 8 89 es1z063® (page layout) e®@:ed8 ¢Be exmwisen son 0 ¢Bmme 7
i
o)) 2 == (3) =i @ UEm (eevnrnes )
18. 220 &m0 eddmunm 580 BY sewr edme 8] aom ewd .81 qumd 93 8800 abas »®
& escwn MS Word 8 208 »dm 0@8c® e ¢?
(1) page break {2) section break (3) text wrapping (4) hyphenation Georennnn )
19. @20 MS Word edamnan Bbsn, eem oo 85 g a4md 85500 gdas @ S8nsim. 600
mbccsl BR0 m¢ viEens pP» ed@nedss ¢? _
(1) Insert e®m® (2) View @0 (3) Designe®zme  (4) Pagelayoute®zm®  (......... )
20. e oz G8w:d (form letter) e@ewd B8omd @id@ s & & grd ewvdofmd ¢ondss 88 -
800 D¢t wE® Bigmie t@imsenst 9 c@ed. MS Word 8 sum mo0 & eews
o8 ced ¢? '
(1) macros (2) template (3) mail merge (4) page layout  CUTPT )
2]. vom guEedsm MS Excel 818 ufmied E3 emdsec® =C3<D3 anes med o8 Sndm. E3
enieend p®n gBoiman (output) @ed ¢?
£ A 1 8 g D E F
1
2
R D 15 -
(1) 8 (2) 15 (3) FALSE (4) TRUE Covveennen )
22. MS Excel &® ofmdn ng emis £ 88 (boarders) 280 vum egwost ndm e@0E®
000 g 0wl ¢?
(2) 3) 4 ko (ovrnennnn )
23. MSExcel 8 |18 08! qdodn gBmmed 00 now ¢?
(1) angle clockwise {2) wvertical text
(3) rotate text up {4) angle counterclockwise (oerennnn, )
o ' J
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24,

25.

26.

27.

28.

29,

30.

31.

32.

33,

MS Excel 8 a8 Wrap Text 8 qcges @ ¢?
(1) &3 enfsws enle SBoend <28
(2) emfeum ol 8ol amd i B
(3) emfevnm 418 e o8 0O enfew HE® g SBuwmd eng ©EH®
(4) ownison grinbone eniz @880 eom WwE T )

MS Excel 8 wom grtebn pdm yoe BB ece #DIV/0! cf e &?
(1} 100/0 {2y 0/100 (3) =100/0 (4) =0/100 | CPPTI )

E2 emisewns =B2(C2/D2) om gno g m¢ 50, o8 uddn 88nd e &?

i A & : C .o & E

5 | 4 2

e

(1) 10 @ v (3) #REF! 4) 20 G )

s fdedn Dyeds’ ebumetid nfowmn Ingd®ndDs e 0 QRO gdas M@
Boxim. & wgwr MS Excel 8 oo crfeso coewi® nd on oS ¢?

(1) sortAtoZ (2) filter 3) find (4) replace Govvrnnnns )

A A 8 c ¥
Seiter | Type

ABC ' Besktop Computers

XyZ Desktop Computers

ARC Laptop Computers

X¥Z Laptop Computers

PGR Deskiop Computers

e N e W I e

7
@20 MS Excel 9190 offmds gouin ne 018 qrmiden emmdslies 8z nont &7
(1) pdf e@inDs oces (2) =08 Byos eces
(3) Excel &rfeemsd e (4) Word ec@ma eces _ T )

MS Excel 8| fy |q@moed qoge o o?

(1) e@wdencd gmes 360 (2) Bwoawzs (function) grpes 86
(3) =0 paBon grmpes 85 @) yeEmcas grped S6® [ T )

wHm @ BE1o§ MS Excel grooes e ¢?
(1) =if({ID5<=E3),'Pass’,'Fail’) (2) =if{(D5<=D3 PassFail) '
(3) =if(D5<=D3,“Pass”, Fail”) (4) =if(D5>=D3 |Pass},[Fail]) | CRPT )

s

MS PowerPoint 9§8us 880z @ummme m¢0 ece svn nx» we Bleica® ney o8 ¢?

e | an el 24
Pishalia £ lal3 pmied

i

) (2) 3 G (ooveennn )
MS PowerPoint @g8eis 88000 w0 Sy S50 0idm »e v emS®s @ tse@@dedmnes
2@ ¢

(1) Ctrl+ N (2) Cul+M {3) Shift+N (4) Shift+M TP )

MS PowerPoinl 2400z en@imsecs? E6bm amBe (orientation) @z ¢?
(1) portrait (2) landscape (3) merge (4) hyperlink Gooennnnn, )

[ 525 898 eesio. | |
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34. MS PowerPoint m¢y qud®nd en@ustd@ wowr s qedn nen ond ©18 ng 018 &2
(1) Enter wmd {2) Esc ono (3) Shift wmpo (4 Ctrl anmg  CPPT )
35. MS PowerPoint 8 eosin® »om Ej e@0:® 88 9f woy cAm mbive RO ¢?
(1) =y gf® Sbioomd (online) gElest B5®
(2) ¢ qE® HO® mersd 80 ey BEE
(3) @ ¢ OEm@m wered 80 gcdn 888 _
(4) 28 emicios B s essIBe PP )
) G Spieat Left
36. MS PowerPoint 8 B Spring wg e ¢?
(1) shapes ' {2) WordArt (3) motion paths (4) SmartArt (eeveenns )
37. @20 PowerPoint ¢339 gu0®» mg emivpde, _
(1) FS ond 8584 . 2) EER 08000 588 8600 .
(3) slide show — @ B0 BBe0m o,  (4) view — |Ei] B8 8860 . (coneenen )
LY T
38. MS PowerPoint 8 * glmmens gowd Bxlensd @ ¢?
Appear
(1) oPmesS (shape)
(2) godau He® ©d8mden gBdewS (animation effect)
(3) 8CBe® eudince qbdsmeS
- (4) yede Se® wumrid $00eneS (transition effect) ' (vennnnnn )
39. 9t0ud BlEn me vesltn 00 wdn me oS Deds g1dew (special effects) w@edbmed,
(1) effects »88. (2) custom animations »HB5.
(3) transitions B, (4) preset animations 538, (cevenennn )
40. DBMS w2,
(1) Data Base Meaning System c. (2) Data Based Management System ca,
(3) Data Bundle Measure System ca. (4) Data Base Management System c. TP }
41. wom gfedmn np@zd MS Access ¥ egqred (database) Ded (object) Dbwws ewmdtest ¢?
(1) &g (tables) (2) ©obmo (reports) - (3) g (arrays) {(4) aozoe8 (forms) Gooeennnns )
42. MS Access ¢oim 02tned Dgdm odgurs vilsledned,
{1} edemifcod eEesa. (2) ogbs ecec.
(3) o eces. ‘ (4) aces (array) ecoo. Coeevenne )
43. MS Access 8 ecemi® (records) qzd? @mB8eda? (ascending order) esymB80 p®@m Bz,
008 mg ;B ¢?
a | & @ £} ONA @ | T (o)
44. MS Access ¢sie ©8%0m0 gmons ng vuden pom dved ¢fn oo &7
(1) Word (2) PowerPoint (3) Excel (49 HTML T )
45. vonm quledn mUR guinltics R 80w §8mens wews cermdesen emdsiens ¢?
(1) viruses (2) hackers (3) spam (4) online identity theft (......... )
\. J
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50.

(46. s9m qEebn nem 8008 Senst o EBmem guSimdenss o ¢? A

(1) baba_cc@customs.gov.lk (2) baba_cc.www.customs.gov.ik@

(3) babacc@customs@gov.lk (4) @babacc_customs.gov.lk (oo, )
47. & Do&aeine wyy @ ¢?

(1) Skype ®cwr 0& @9 o1Be8

(2) 588 edggnESsl weld 8cd 0 Re8

(3) BensS vred e35iBedeme ndw niedd BED 0@ ew! 58&68

(4 oocEedfn daewsd H18&8En opeqn 8¢ 3884 (cieeennn )
48. 2ggst (bluetooth) mulwencs way,

(1) 8o Hedy ¢ wxiBedern muvamass.

(2) coOE amd & eiBedima wem 08m Dulmd.

(3) Benmd DeBine wewr GBS,

(4) Sobemd ouid wn wla=ln @GR, TS )
49, @nbw 2R BERe emiond; o8¥mBmd ca o Re a6 @oE8 (Google) n@m et

08m me 0B ¢?
(1) Google Maps (2) Google Translate (3) Google Drive (4) Google Scholar TP )

S0 Sepm mend o&BDe mEE ci8sned o Sac eaaifmzsf 0@t edm oD
vi§Tedmed,

(1) spamming &2, (2) mail merging :»88.

(3) mail cascading 85, ' (4) filtering =35, Govnenann )
® qo 51 8075, et O O3 gamad HOGE E8nd & e B 98 O Bzdm.
51. 0 sfoeans Be & oRe® ¢ OR 283 ueSo gy edm e Gastm,
(1) et
(1) et
52, e m{oln mina scw 08D ne 08 BBonean 5o e¢as Boslim.
(et e
(1) et
53. oly Bembun deews 88 B85 oSonwmme LIBm o 8¢ mom wivwes? eqms Buulm. '
() e e
(1) et
54. @Red euudolm mubumas ©q guinbithc ©8xmis 8c & ©rBe® & weme &8 G BT
ecmed Bosim.
() e e e
() et
35. Berewn ©0 §n eiom Bom g8oq O edigwd Word eCamend acims 8600 adas ed, 8®
FOBu wogedsl 850 wcw pom comdas mbn e v ¢?
56. wno 5OReS ed ‘modifier keys® wneds w§uledn wyd e@imr &? 8 des wgwiutent @3 e?
T e s e e e e e
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57. ‘Dragging’ amneds’ gowed mdules’ n@ ¢? 0@ mibios enedd 8 208 ¢?

58. ezl Bg® (eyestrain) 48} O gumidwd olewmne 5D BE 98 B e Bewsd DI,
() e e et r e ee e e et e e eraaer

59. MS Word 8 B33 A3 g@encd umm oslest eneed ¢?

...................................................................................................................................

...................................................................................................................................

60. Bolimndzm wgwm (Table of contents) HY@resw BEe® & MS Word @m0 ng a8 o Dnces widm me
0B ¢?

...................................................................................................................................

...................................................................................................................................

61. MS Word 8 ‘Review’ D@ miBmewsl G20 mg 018 0ddE eemd wens’ mowim.
(1) e et e e e e e e e e e ea e eea e ean e e et s bt b en e er e anarnn e bnn e enaran

62. MS PowerPoint 8

atimmed wdnwn @ ¢?

...................................................................................................................................

63. @aed vlvemed youdn »¢ 18 d8ew! emmnd, PowerPoint 28un S60m med Bed grmes
B8O gban Bwdd B exddsim,

...................................................................................................................................
...................................................................................................................................

...................................................................................................................................

64. 82 9ffosd 800 widx 8Im addhed, B com obged cwEms medsd ped gmes 8880
gdenged wl Bosin. 88 va 8g nosles] eme 18 Budd ece crfOndm.

65. 9Z8ed 858w e B ‘organization chart’ Sl REEnens S oziest emetd &7
= 8 : G
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67

66.

68.

69.

70.

71.

72,

73.

74,

75.

288 efegcuicn oo vommns [5® ¢ 2005 Wom wum gy’ Excel 18 o8 enm A

208 gdm qom 66 - 70 end BEmd; wowHm.
g A &

: i g [ 2
iDiscount 1 gy T

2

3 Hem Code [UnitPrice  [Quantty (Amount
4 1223 460 15

5 1238 950 2

5 1988 120 3

vl 2400, (1] 1

8 . . Tatal

¢ R Discount

10 ] ‘Nat Total

0

8@ 1223 8 § 25508 (a};‘iount) oo B8O tsemy D4 smfsed E0¢ o v Baxtem.

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

...................................................................................................................................

8¢ & o 2800 v 50 ODme, 10% 5000 e of 8 Bosim. Bl enfeed wens! eon 91595
2@, 90 (discount) oerme B8O eewr DI emfsed B g oe Sasls.
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....................................................................................................................................

...................................................................................................................................

L0 OO USSR

(D) oo -

(1) et et
©®12f Blos mBSmed 8w e gDiBen Bosim.
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